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Follow-Me Printing, Copying and Scanning | & sall gl 5 fuwill g deLall

Konica Minolta 654 Photocopier Machine.

Konica Minolta
U sine 1S53 S

Send your document to the shared STU-
FOLLOW-ME queue from any university
computer, then release it at any student
photocopier by logging in with your student
username and password. The same machine
can also copy and scan.

Part 1 — Print from a computer

Konica Minolta 754 Photocopier Machine.

Konica Minolta
Ul gine 1S5 S

STU- 48 jidall dcllall Aaild ) laitien Ju |

O Axghal o daaall 8 G sula gl 0« FOLLOW-ME
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Log in to the computer

Sign in with your student username and
password.

Gealall ) Jsaall Ja
ATl Aalall 5 el A€y prsiunall s Jsaall Ji

Other user
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Open your document PR

Open the file you want to print, then click File — . . . o .
° / P .File « Print e bl &5 caie il & i o3 Caldl) )

Print.
Open
& OneDrive
T Thsec
o Addapace
Select the printer dagllal) jia)
In the Print menu, choose the printer STU- . R .
oL O . STU-FOLLOW-ME aikll yial cdelal) 4ai cye
Print
I# Copies: |1 -
Print
Printer
5 o iy
Printer Properties
Settings
B Teoms -
Click Print Print s ki
Your document is now sent to the STU-FOLLOW- ¢l g STU-FOLLOW-ME 4ad ) Slatiiee Ju yh
ME queue and waits for you at the photocopier. o eatl) A 2ie
Print
Copies: |1 -
=
@ Print
Printer
STU-FOLLOW-ME on su-pri... .
= Ready: 1 document waiting
Printer Properties
Settings

’:D Print All Pages .
The whole thing
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Part 2 — Release your print at the isail) Af (pe dsLall Al — g;m\ s 1l

photocopier

v

Go to a photocopier sageail) A LY 438
Tg receive your print, log .|n to the photocopier o) L) i A9 Y il Jas e s 230
with your student credentials (username and A it
password). (09 e

L ———
LOg n d"s_m d.'.‘.;“‘:

Enter your username and password, then touch

. Login ) ol &3 ¢ A 5 aadiceal) anl Jaaf
the Login button. Login 5 ouell 5 25040 il i

Place the IC Card on the Authentication Device.

Check your pending jobs dabaal) algall 2o
The screen shows your pending print jobs. Press oo bl ol Lalal) dlaal) dellall alge LELEN i yas
OK. OK

m The user listed below is logged in. f 1

Your credit Is: .= = §.320
You have 2 print jobs pending release.
Jobs are released via the "Release” button.

Please press 'OK’ to continue. Once finished, press the "Access’
panel button to log out.

Student Photocopier Guide | _xssill ¥ aladiny oall Jibs Page 3/6



Sohar University e dadls

Press Release Release s ki)
Select Release from the function screen. il gl A3LE 4 Release il

Select function to use.

Tray 4 cannot be used

Q| _ @& o ¢
Scan/Fax User Box Setting
&

&

Utility

Select All JSl) asaas
Press Select All to print every pending document. Aaleall calasioall e el Select All e baxal

Exit

Release Station Job List (ssalim:® @ . §.320)

I 0010 (1112008 pcroson word - REGISTRIN

B 0.010 [1.01/22008 . Microsoft Word - REGISTRIN

Press Start Start s i)
10 Press the Start button to begin printing. Acldall 2ol Start L) e bzl
Power 1 2 10 Keypad 8 Start Stop  Reset

@L1{1[1(3°-
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Part 3 — Copy and scan (Al geall g gl — GIUY ¢ o)

Choose a function PEREPA IS
11 Press the button for the job you need: A sthall dagall (alall 5l e daxial

[ @ & 6| 9

s Sound |

Copy 3 Scan/Fax User Box Setting |

i

) |

i a ‘-d

Release |

[T > 2
Print (Release) (Release) dsLhll
Print the documents you sent from the computer. sl e Ll il i) aala)
Copy (Copy) -t
Select the number of copies, then press Start. Start e Jaral & raill axe 23a
Scan (Scan) (Fsal gwall
Select Me, then press Start. The scanned file is sent o Bipm # puadl Gl dlass Start e biaal 5 Me sl
to your university email when the scan is complete. ol JLST aay el g piSIY) Sy
Scan size limit: each scan can be up to 10 e dalee JS aaa duay of (S sgesall anad By aal)
MB. If you have more pages, scan them in «ladall (e pSHaae bl K13 culilase 10 L)
several parts. eal s Lo Leaudld
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Part 4 — Log out Z 9 AN Jaawd — gl i) ¢ )
Press Access Access s b
A28 \When your job is finished, press the Access Jeauil Access L) Gle il celinga (e sleii¥) aie

button to log out and keep your account secure. ilia lea 5 7 5 A

Menu

Enlarge
Display

Confirm with Yes Yes o biall X
13 Press Yes to log out. ZooA) disil Yes e Laaal

2 Are you sure you want to log out?

. T SR TR
User Name 1; e ‘ 4 : <34 K:’,'_':‘ﬁ.,n

Reminder: always log out after use, and never Yy caladinl¥) any x5 Al Jiad e Lils G jal 18
share your username or password. al aa 5l 4SS andiiall sl o )L
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